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f) Immediate Family Member: has the same meaning as an “immediate family member” as defined 
by the City’s Family Medical Leave Policy or a family member who resides within the same household 
as the employee. 

g) Sick Leave Bank (SLB) Committee: Committee established by this Executive Order to administer the 
Sick Leave Bank. 

h) Initial Enrollment Period: from June 15, 2020 to June 30, 2020. 
 

II. SICK LEAVE BANK COMMITTEE 
The SLB Committee shall consist of seven (7) voting members and one non-voting member to be formed 
in the following manner: 

1. The Director of Human Resources or designee shall be the Chairperson of the SLB Committee.  
2. One (1) member shall be appointed by the Fire Chief. 
3. One (1) member shall be appointed by the Police Chief. 
4. One (1) member shall be appointed by the Public Works Director.   
5. One (1) member shall be a representative of the City Attorney’s Office.  This member will be non-

voting.     
6. Three (3) members will be selected at large from the remaining City of Birmingham Departments by 

the Mayor. 
7. The term shall be three (3) years.  Provided, in order to stagger the terms, the first term of three (3) 

members appointed by Police, Fire, and Public Works shall be for two (2) years.  Thereafter, those 
terms shall be three (3) years. 

8. Only individuals participating in the Sick Leave Bank may serve on the SLB Committee and each 
member must be an employee in good standing as defined by this policy.   

9. SLB Committee members are eligible for re-appointment to the SLB Committee. 
10. Any member of the SLB Committee may be removed upon the recommendation for removal by the 

Mayor or the Director of Human Resources.   
11. Any vacancy shall be filled by the appropriate appointing authority. 
12. Meetings of the SLB Committee shall be scheduled on a regular monthly basis as determined by the 

SLB Committee. Additionally, meetings may be called by the Chairperson or by a majority of the 
SLB Committee. 

13. The identity of the members of the SLB Committee shall remain anonymous to the extent permitted 
by law.  

14. Members of the SLB shall not engage in discussions with a leave applicant or concerning an 
employee’s leave application outside of discussions held with the entire SLB committee. 

 
III. PROCEDURE 

 

1) Eligibility for Membership 
a) Employees are eligible to apply for membership in the Sick Leave Bank in the 30-day period 

immediately following the completion of one year of employment with the City, or during 
any annual benefits enrollment period thereafter.  

b) If an employee opts out of the program, any donated hours will not be returned.   
 

2) Application for Membership and Membership 








