CITY OF BIRMINGHAM

FINANCE DEPARTMENT
PURCHASING DIVISION

J. THOMAS BARNETT. JR.

P-100 CITY HALL FINANGE DIRECTOR
WILLIAM A, BELL SR 710 NORTH 20TH STREET
. . SR. RON NICKEL
MAYOR BIRMINGHAM, ALABAMA 35203-2227 PUAGHASING AGENT
TELEPHONE (205) 254-2265 WILLIAM E. CAFFEE
FAX (205) 254-2484 ASSISTANT PURCHASING AGENT

August 19, 2016

INVITATION TO BID #16-41

Sealed bid for records storage service for a period of one (1} year with option to renew for a second and third year and month to month
thereafter upon mutual agreement of both parties, for the City of Birmingham, will be received by the Purchasing Agent, Room P-100
First Floor City Hall, Birmingham, Alabama, until 2:00 p.m., September 15, 2016, at which time and place they will be publicly opened
and read.

Bidders wishing to bid can download the complete solicitation including the specifications and bid forms via the internet at
www.birminghamal.gov (go to link titled Bidding Opportunities), or by visiting the Purchasing Office at the address shown above, or
by calling (205) 254-2265, fax (205) 254-2484 and requesting a copy be mailed to you. Any addenda will be available on the internet.
Bidder is responsible for checking the website for addenda until bid opening date. Addenda will be mailed to only those vendors who
were provided a copy in person or by mail.

Bids are to be submitted on the bid form provided, and all quotations are to be f.0.b. Birmingham, Alabama delivered.

A certified check, cashier’s check or acceptable bid bond, in the name of the bidder and made payable to the City of Birmingham in
the amount of $5,000.00 must accompany the bid. Bid bond checks will be returned to all unsuccessful bidders after the formal award
is made and to the successful bidder after acceptance of award. Should the successful bidder fail to accept the award, the bid bond or
check shall be forfeited.

A Pre-bid conference to review and discuss the service required will be held at 2:00 p.m., September 1, 2016, in the Purchasing
Conference Room, Room P-100 of City Hall. While attendance is not mandatory, if you intend to bid this service reguirement, you are
highly encouraged to attend.

The City follows a policy of nondiscrimination. No contractor with the City should discriminate on the basis of race, sex, religion or
national origin. Failure by the Vendor to carry out these requirements is a material breach of its obligations, which may result in its
termination or such other remedy as the City deems appropriate.

No bid may be withdrawn for a period of sixty (60) days after the date of the bid opening,

The City reserves the right to reject any or all bids submitted in whole or part, and to waive any informalities.

Bid must be submitted in a sealed envelope marked, “SEALED BID - RECORDS STORAGE SERVICE - 2:00 P.M., 09/15/16™.
Bids may be hand delivered to Room P-100 First Floor City Hall, Birmingham, Alabama, or mailed to City of Birmingham, P.O. Box
11295, Birmingham, Alabama 35202-1295. (DO NOT MAIL BIDS TO ROOM P-100 FIRST FLOOR CITY HALL). However, bids

sent by any express carrier (Federal Express, UPS, DHL, etc.) must be mailed to 710 North 20th Street, and specify delivery to P-100
First Floor City Hall.

It is the bidder’s responsibility to make sure that his bid is in the possession of the Purchasing Agent on or before 2:00 p.m., September

15, 2016. Bids received after this time will not be considered. M
f‘sﬂf’zf;”’

W. E. Caffee, Assist}ﬂ%rchasing Agent

3
B.N. 08-31-16



RECORDS STORAGE AND SERVICE BID PREFACE

The City of Birmingham is seeking bids for records storage and service for the City of Birmingham which is divided into three
parts in this bid document. However, bidders must bid on all three parts, and if low bidder, provide all three parts. These parts
are:
a. General hard copy storage for paper records.
b. Conditioned storage for;
i. Microforms and magnetic media.
H. Paper records to be protected from deterioration.
iti, Computer magnetic or optical media that is to be rotated on a daily basis.
c. Secure Records Destruction.

Award will be made to the lowest responsible bidder who has the lowest grand total for all three years of the contract. If the low
bidder, is not the incumbent, there is an expense to the city for the transfer of records from the incumbent bidder’s facility to the
low bidder’s facility. It is absolutely necessary that the costs associated with the transfer of records does not cost the city more
than the savings realized from any low bidder that is not lower than the incumbent bid. Therefore, the cost associated with
transferring the records based on the incumbent’s current bid must be considered as part of the bid evaluation process. For
Example: All costs associated with the incumbent’s retrieval, of records, as shown in the incumbents cusrent bid will be
multiplied by the total number of records in storage at the time of bid evaluation, That total cost will then be added to the bid of
all non-incumbent bidders. Then the determination of who is low bidder will be made. At the present time, the City has 70,000
units of unconditioned storage with a retrieval cost of $0.00/unit; 2,000 units of conditioned storage with a retrieval cost of
$0.00/unit. Unit of storage means items of storage which is defined as any box, case, container or bag in storage.

The City reserves the right to conduct an on-site pre-award survey to verify that the bidder meets all specifications and
requirements,

The City of Birmingham reserves the right to terminate the contract for poor or insufficient performance after giving 60 days
written notice.

Failure to provide notification of changes that effect the fulfillment of the contract will be grounds for termination of the contract.
The successful bidder must notify the City Records Manager in writing, 30 days prior to;

a. A change, loss or circumstance that reduces the ability to comply with any requirement of this contract,
b. A change of management or ownership. The City of Birmingham reserves the right to re-bid the contract should
ownership of any or all parts of this contract change.

The City will issue purchase order(s) to the successful bidder for the goods and/or services (bid items) that are the subject of the
bid. Unless otherwise agreed in writing that is signed by both parties, the entire agreement between the City and the successful
bidder concerning the bid items is comprised of the terms, conditions, specifications and requirements stated in (a) the
contemplated purchase order(s), (b) this Invitation to Bid and Specifications and (c) your bid (collectively, the “Contract
Requirements”). These writings supersede all former propesals, offers, negotiations, representations or agreements, either written
or oral, concerning the provision of vendor’s goods and/or services. By acceptance of the City’s purchase order(s), the successful
vendor agrees to abide by and perform its responsibilities related to the bid items in compliance with the Contract Requirements,

Municipalities are not liable for sales tax: reference Code of Alabama Section 40-23-4. Costs normally considered pass through
costs (property tax, use tax, delivery charge, etc.) to the customer by the provider must be included in any fee proposed (Code of
Alabama Section 40-12-222), For the purchase of personal property, the City’s policy is to apply a local preference option, as
allowed by State of Alabama Code, Section 41-16-50, in determining the low bidder.

The contract shall become effective from the date noted in the Notification of Award letter, which will be mailed to the successful
vendor(s).

Contract award to purchase the materials covered in this bid document shall be construed under and governed by the laws of the
State of Alabama and each party hereto irrevocably agrees to be subject to be the jurisdictions of the courts of the State of
Alabama.

Bidders are required to provide two (2) copies of their original bid in a sealed envelope.



Any questions concerning these specifications should be addressed to the Purchasing Division, phone (205) 254-2265, fax (205)
254-2484, Monday through Friday, between the hours of 8:00 a.m. and 4:00 p.m.

Terms of payment are Net 30 days - NO LATE FEES WILL BE CONSIDERED.

Quantities used on the bid form are estimates and are only provided for evaluation purposes. The City does not guarantee
any specific quantity or velume of business,.

For services that use the terms “Regular”, “Rush” and “Emergency” in their description, Regular is defined to mean within 24
hours, Rush is defined to mean within 2 hours, and Emergency is defined to mean within 1 hour.

Vendor(s) shall defend, indemnify, and hold harmless the City of Birmingham, and its agents, employees and officials
(hereinafter the “Indemnitees™) from and against all demands, actions, damages, judgments, expenses (including but not lmited to
attorneys' fees, expert fees, court costs and other litigation costs), losses, and claims (including those for bodily injury, sickness,
disease or death, or to injury to, destruction or loss of use of tangible property) {collectively hereinafier "Claims™) by any third
parties (including any employee, subcontractor or representative of the Vendor, hereafier a “Vendor Representative™) that arises
out of, relates to, results from, or is attributable to any of the following: (a) Vendor’s performance or failure to perform its
obligations hereunder; (b} any conditions in or about the work sites that the Vendor or any Vendor Representative may encounter; or
(c) the use or occupancy of the work sites by Vendor or any Vendor Representatives. This indemnification obligation includes
Claims that are caused in part by the negligence of an Indemnitee(s); provided nothing herein shall obligate Vendor to indemnify any
of the Indemnitee(s) for Claims resulting from the sole negligence or from the willful misconduct of the Indemnitee(s).

The successful vendor(s) (“Vendor™) warrants that it has inspected or will inspect the work sites before performing the services
and work contemplated hereunder (“services”). Vendor(s) further warrants that it has not identified any condition or hazard that
will prevent it from performing the services in a manner that does not endanger persons or property. Vendor(s) is exclusively
responsible for performing the services in a safe manner that does not put at risk the safety of persons (including its own
employees or representatives) or endanger property. Vendor(s) shall take all reasonable precautions for the safety of, and shall
provide all reasonable protection to prevent damage, injury or loss to: (i) all its employees and all other persons who may be affected
by the services; (it) all the services and all materials and equipment to be incorporated therein, whether in storage on or off the work
sites, or under the care, custody or control of the Vendor(s) or any of its subcontractors; and (iit} other property at the work sites or
adjacent thereto. Vendor further agrees to comply with all provisions and requirements set forth in applicable laws, ordinances, rules,
regulations and orders of any public authority having jurisdiction over safety of persons or property or to protect them from damage,
injury or loss.

Vendor (and its employees, agents and any subcontractors) shall not discriminate on the basis of race, color, national origin, or
sex in the performance of the services contemplated hereunder. Failure by the bidder to carry out these requirements is a material
breach of its obligations, which may result in its termination or such other remedy as the City deems appropriate.

Vendor acknowledges and agrees that, consistent with federal law and City’s public policy, it will encourage disadvantaged
business enterprise (DBE) participation to the extent permitted by law. A “disadvantaged business enterprise” is a for-profit small
business concern (i} at least 51% owned by one or more individuals who are both secially and economically disadvantaged or, in
the case of a corporation, in which 51% of the stock is owned by one or more such individuals; and (ii) whose management and
daily business operations are controlled by one or more of the socially and economically disadvantaged individuals who own it. In
accordance with federal law, a “socially and economically disadvantaged individual” includes African-Americans, Hispanic
Americans, Native Americans, Asian-Americans, women, and any additional groups designated as socially and economically
disadvantaged by the federal Small Business Administration.

Successful bidder acknowledges and agrees that the City has the right to deduct from total amount of consideration to be
paid, if any, to the successful bidder under this agreement all unpaid, delinquent, or overdue license fees, taxes, fines,
penalties, and other amounts due the City from the successful bidder.

Any successful bidder who is not currently set up as a vendor in the City of Birmingham vendor file will be required to
submit a completed W-9 tax form prior to any award. The W-9 tax form may be submitted with your bid or no later than
seven (7) working days of receipt of notice of intent to award.

The City of Birmingham must have a copy of the successful bidder’s current City of Birmingham business license prior to
formal award of contract. Each bidder may submit a copy of his/her license along with his/her bid. However, bidder must
provide a copy of his/her current business license no later thar seven (7) working days of receipt of notice of intent to
award. Failure to submit the requested information will result in the notice of intent to award being revoked.



Successful Vendor (located in the State of Alabama or located outside of the State of Alabama, but employs one or more
employees within the State of Alabama)represents and warrants that it does not knowingly employ, hire for employment, or
continue to employ an “unazuthorized alien”, as defined by the Beason-Hammeon Alabama Taxpayer and Citizen Protection Act,
Act No. 2011-535 (H.B.56) of the Alabama Legislature, as amended from time to time (the “Act”) and that, during the
performance of this contract, Vendor shall participate in the E-Verify program as required under the term of the Act. Vendor
agrees to comply with all applicable provisions of the Act. As a condition for the award of any contract, Vendor shall provide
documentation establishing that the Vendor is enrolled in the E-Verify program, or a signed, written statement that the Vendor
does not have a presence (one or more employees) in the State of Alabama. Vendor may submit applicable documentation with
his/her bid or no later than seven (7) working days of receipt of notice of intent to award. Furthermore, a contracting party
found to be in violation of this provision shall be deemed in breach of the contract/agreement and shall be responsible for all
damages resulting therefrom.



RECORDS STORAGE AND SERVICE BID SPECIFICATIONS
GENERAL REQUIREMENTS FOR ALL PARTS

These requirements apply to all three parts of the bid. Please indicate the capability to meet each requirement by circling YES
or NO beside each specification requirement. By marking or selecting a “YES” for items below the bidder indicates
agreement and or conformity with that item. Those items marked “NO”, must be explained in detail in the “Exception to
Specifications” section of the bid form. This form must be submitted with your bid.

L.

Liability Insurance; For the duration of this contract and for limits not less than stated below, the Contractor shall carry (i)
general liability insurance (either primary or a combination of primary and umbrella coverage) with limits of not less than
$1,000,000.00 total with a maximum of $300,000.00 for each occurrence and shall include, but not be limited to, personal injury,
property damage, vandalism, property loss and theft; (ii) comprehensive automobile liability insurance concerning owned and
rented vehicles operated by the Contractor with limits of not less than $1,000,000.00 bodily injury per occurrence, $1,000,000.00
property damage or combined single limit of $1,000,000.00; and (iii) Workman’s Compensation coverage in an amount adequate
to comply with statutory requirements. The City’s bid number (16-41) must appear on any/all copies of the certificate of
insurance.

All such insurance shall be provided by a policy or policies issued by a company or companies qualified by law to engage in the
insurance business in the State of Alabama with a rating of B+ or better according to the most current edition of Best’s Insurance
reports, Bidder is to provide written documentation of the companies rating with their bid.

The Contractor may use umbrella or excess liability insurance to achieve the required coverages, provided that such umbreila or
excess insurance results in the same type of coverage as required for the individual policies. These insurance requirements are in
addition to and do not affect any indemnification obligation of the Contractor herein.

City Additional Named Insured: Except for Worker's Compensation coverage, all coverages shall contain endorsements
naming the City, and its officers, employees and agents as additional insured with respect to liabilities that arise out of and result
from the operations of the Contractor or the performance of its work..

The additional named insured endorsement shall not limit the scope of coverage to the City to vicarious liability, but shall allow
coverage for the City to the fullest extent provided by the policies. Such additional insured coverage shall be at least as broad as
Additional Insured endorsement from 1SO, CG 2010.1185.

Policies Primary: All insurance policies required herein are to be primary and non-contributory with any insurance or self-
insurance program administered by the City.

Waiver of Subrogation: Contractor shall require the carriers of the above required insurance coverage to waive all rights of
subrogation against the City, and its officers, employees, agents, contractors and subcontractors, Further, Contractor hereby
waives any rights of subrogation against the City. All general or automotive liability coverage provided herein shall not prohibit
the Contractor or its employees, agents, or representatives from waiving the right of subrogation prior to loss or claim.

Proof of Coverage: Before the commencement of services or work hereunder, the Contractor shall provide the City a
certificate(s) of insurance and endorsements (including the additional insured endorsements) evidencing compliance with the
requirements in this section. Evidence of insurance will not be accepted on a per event basis. These certificates shall provide that
such insurance shall not be terminated or expire without thirty (30) days advance notice to the City. In the event that the City is not
notified that any of the coverage required herein is to be canceled or changed in such a manner as to not comply with the
requirements of this Contract, the Contractor shall, within fifteen (15) days prior to the effective date of such cancellation or
change, obtain and provide the City with binder(s) of insurance evidencing the re-establishment of the insurance coverage
required herein.

Certificates of insurance for disaster in an amount appropriate for this contract issued by a company licensed to do business
in the State of Alabama. Certificate must name the City of Birmingham, its officers, agents, and employees as additionally
named insured on said policy. Certificates to be provided prior to execution of contract. Notice of renewal or termination of
coverage must be provided to the City at least (30) days prior to such action. All certificates of insurance and notices of
cancellations shall be filed with the City Clerk. The City’s bid number (16-41) must appear on any/all copies of the
certificate of insurance. (YES) (NO)



3. Anytime during the term of the contract, records (box, case, container, bag) may be permanently withdrawn/removed from
storage. Permanent withdrawal/removal is defined as:

a.  Any/all activities associated with the change of status in records in the contractor’s custody (i.e. input of date into
computer system, etc.} except for the physical moving of the records from contractor’s site. (YES) (NO)

b.  Final retrieval defined as any/all costs associated with the physical moving of the records from storage site (shelf,
vault, etc.) to the final exit from the building. There are a small number of permanent withdrawals made during
each year of the regular contract as indicated on the bid form. Permanent withdrawal at the end of the contract
consists of a one time transfer/removal of all items, a very large number of items as indicated on the bid form.
(YES) (NO)

¢. End of the contract, requires rebid, can be at the end of the first year, end of the second year, end of the third year or
longer or at anytime the contract is terminated for cause during the term of the contract. Should termination for
cause occur, the charge for permanent withdrawal shall be the charge bid for the year in progress. Example:
contract is terminated 18 months into the contract: the permanent withdrawal unit price charge will be amount bid
for the second year. (YES) (NQ)

d.  Since the contract can only terminate once, an extended total for a reasonable estimated quantity of items will only
be factored into the grand total once. This is shown for the first year as indicated on the bid form. However, a unit
price per item is requested for year two (2) and year three (3) with a zero (0} quantity shown. Bidder is to provide a
unit price for both year two (2} and year three (3). These unit prices will apply should the contract terminate after
the first year of the contract. (YES) (NO) NOTE: Unit price for year two (2) and year three (3) can not exceed the
unit price bid for year one (1).

¢.  Anytime an item (box, case, bag, etc.) has been delivered to the City from vendor’s storage site, the City may decide
not to return the item to storage. The City’s Records Manager will notify the contractor. The contractor shall take
any/all appropriate action to change the status of the item from current storage. The contractor is to bill the City for
the data entry activity to change the status of the item from storage. This task is defined as Data Entry ~ Delete
Itemn, as indicated on the bid form, and is not to be billed as permanent withdrawal/removal from storage. (YES)
(NO)

NOTE: To summarize and restate for emphasis the bid price for permanent withdrawal at the end of the contract is to
include any/all costs related to all activities associated with the change of status in the records in the contractor’s custody (i.e.
account closing fee, all related administrative fees or charges, all data entries to change the status to permanently withdrawn,
retrieval of record (box, bag, case, container, etc.) from the shelf, vault, etc., moving the record to the final exit from the
building, etc). Any and ail items of cost related to this purpose are to be included in the bid price. The City will not pay any
other costs related to the permanent withdrawal of records at the end of the contract.

4. The successful bidder will be expected to move the entire inventory of City records from the incumbent’s present location to
their new facilities within 120 work days of contract award, Successful bidder and unsuccessful incumbent shail work
together to effect a smooth and safe transfer of all storage units. (YES) (NO)

5. There must be proper authentication of all records retrieval and transmittal from the City Records Management staff by
observing the City’s records retrieval and transmittal procedures, The successful bidder will be required to keep and
maintain a paper copy or electronic image of documents produced by the retrieval and transmittal process during the term of
the contract, (YES) (NO)

6. All material in storage should be identified with a standard barcode label on the record container. The contract storage
facility will provide these labels. These labels will become the property of the City of Birmingham and cannot be removed
without the permission of the City Records Manager or his/her representative. (YES) (NO)

7. The successful bidder’s facility must be capable of storing record material that will include but is not limited to 70,000 cubic
feet of hard copy paper media. (YES) (NO)

8. The City has always considered conditioned and secure storage as the same (vault storage). The successful bidder’s facility
must be capable of storing record material of at least but not limited to 2,000 cubic feet in vault/conditioned storage.
Vault/conditioned Storage is for the storage of any of the following; computer tapes, computer tape cartridges, computer disk
pack, computer diskette magazines, video cassettes, microfilm rolls, microfiche, audio tapes, and audio cassettes.
Vault/conditioned storage is also used to prevent the deterioration of, and provide security for, paper records and
photographic material that is considered vital or sensitive. The City has historically intermingled tape media and paper media
in the same storage container. The City does not plan to separate tape media from paper media and rebox in separate boxes.
Contractor cannot rebox the media separately and bill the City for their convenience. The requirements for conditioned
storage are as follows;




12.

13.

14.

15.

a. A well constructed vault supported by foundation, not other walls. The vault should be contained within a structure,
not a portable building. There should be no water, natural gas, or sewer pipes within the vault. There should be no
witer source above the vault, (YES) (NO)

b.  The vault temperature should be kept constant between 60° and 70°. The vault humidity should be kept constant
between 30% and 60%. A recording system should monitor both and provide a record of the date and time of
fluctuations. (YES) (NO)

<. The vault should have a minimum four hour fire rating and be protected by an acceptable and safe fire suppression
system, (YES) (NO)

- Access to the vault should be strictly limited to authorized personnel and all access activity recorded. (YES) (NO)

e.  The vault should be focated away from disaster prone areas. (YES) (NO)

The successful bidder must have a minimum of five (5) years’ experience in the management and operation of a records
storage facility whose function is the unconditioned storage of record media in paper format, conditioned storage of record
media in paper and other media (magnetic and optical), and the secure destruction of records material in all formats. Please
provide at least three references consisting of company name, address, contact person and telephone number. (YES)
(NO)

The City of Birmingham will not pay any initial lump sum costs associated with the relocation and initial storage of records
received from the existing storage facility to the successful bidder’s storage facility. The City expects any and all such costs
associated with relocation and initial storage to be factored into the unit prices. (YES) (NO)

- The successful bidder must provide 24 hour access to record material in storage. This includes all holidays. (YES) (NO)

The successful bidder must provide Staff for record indexing and data input services when/if required. (YES) (NO)

The successful bidder must provide local telephone operators to take request for service and provide information. These
operators must be accessible during normal business hours. There must be a 24 hour emergency contact number. (YES)

(NO)

The successful bidder’s staff and personnel;

All personnel must be bonded. (YES) (NO)

Pickup and delivery personnel must have picture identification badges. (YES) (NO)
Pickup and deliver personnel must be in the company uniform. (YES) (NO)

All personnel must be trained in the handling of sensitive record material. (YES) (NO)
Employees will be required to sign a confidentiality agreement. (YES) (NO)

The successful bidder must have a written substance abuse policy. (YES) (NO)

e oo o

A secure electronic data system capable of:

a. Providing regular backups of all computer data files. (YES) (NO)

b.  Providing a record of all service, including date, time, city department or division, the individual requesting service,
the type of service or material requested and the appropriate barcode. (YES) (NO)

¢. I as incumbent you do not retain the records storage contract, as incumbent, you must maintain the city’s record
service history in an accessible format for a period of three years after the contract officially ends. (YES) (NO)

d.  Providing access to the City’s record inventory in contract storage via internet website. This access must allow
records management staff to:

1. Request services, (YES) (NO)

H. View an inventory of record material in storage by department and division. (YES) (NO)

iii.  View the status of record material in storage (in, out, destroyed). (YES) (NO)

iv. View the activity history of individual storage items. (YES) (NO)

v. The electronic data system should read and use standard, self adhesive bar code labels to identify record
containers in storage. These labels will become the property of the City of Birmingham and cannot be
removed without the permission of Records Management, (YES) (NO)

vi. In addition to the information provided by the internet website, the data system should have ad hoc
reporting capabilities to provide information such as a list of all material that has been withdrawn from
storage for more than 90 days. (YES) (NO)

vii.  The electronic data system must provide detailed monthly billing by service, by department/division.
(YES) (NO)



16. The successful bidder must be able to sell the following minimum storage containers:
a. Standard, Letter/legal box, 100 1b test. Approximate dimensions: 16.25” x 12,5 x 10.75”. (YES) (NO)
b.  All purpose “four in one” Box — 100 Ib test. Approximate dimensions: 13 x 5.25” x 15.5”. (YES) (NO)
c. Engineering Drawing Bags, approximate dimensions; 48" x 10” x 57 (YES) (NO)

17, The successful bidder must be able to provide containers for secure document shredding services (containers for paper copies
only) in the following approximate sizes:
a.  Executive console — 35 tall x 19” wide x 17 deep. (YES} (NO)
b. 64 gallon cart — 40” tall x 23%” wide x 292" deep. (YES) (NO)
c. 95 gallon cart — 46” tall x 26%” wide x 34” deep. (YES) (NO)
NOTE: Containers remain the property of the vendor. Vendor will pickup and shred material (service) on an as needed basis or
an established schedule as determined by City’s Records Manager and each City department requiring this service.

18. The successful bidder must provide pickup and delivery vehicies.
a.  Vehicles are subject to inspection by the City Records Manager or his representatives during business hours. (YES)
(NO)
b, Vehicles must be clean, reliable, and roadworthy. (YES) (NO)
¢ Vehicles must be designed for safe transport with box/carton restraints (particularly between the cargo area and the
driver). (YES) (NO)

d.  Vehicles must be enclosed — no pickup trucks. (YES) (NO)
e. Vehicles must be locked at pickup and delivery sites when the driver is absent from the vehicle. (YES) (NO)
f. There must be a sufficient number of vehicles to allow for their maintenance and repair without loss of service to the

City of Birmingham, (YES) (NO)
g Vehicle operators/drivers must have communication devices that enable contact with a central dispatch. (YES) (NO)
h. GPS location and recording systems for each truck is desired. (YES) (NO)
i.  Vehicies must not be used to transport hazardous material, (YES) (NO)
j. Vehicles must be equipped with fire extinguishers. (YES) (NO)

19. Fuel Price Adjustment: Due to the volatility of the price of fuel, the City will allow the successful bidder to apply a
surcharge to fransportation services based on U.S. average (all types) diesel prices as measured and published by the U.S.
Department of Energy Information Administration Weekly Retail Gasoline and Diesel Prices WWW.EIA.DOE.GOV click
on Gas & Diesel Fuel Updates, this page will show weekly 1.8, On Highway Diesel Fuel Prices as well as U.S. Regular
Gasoline Prices.

a.  All bidders are to calculate their original bid baseline price based on the national average price of diese! for the week
0f 08-29-16. Bidder shall list the price of diesel fuel for that week in the space provided on the bid form. This is to
insure everyone uses the same baseline price. (YES) (NO)

b. Beginning the last Monday of the month following the start of the contract, and on the last Monday of every month
thereafter, for every 10 cents increase in the retail price over the baseline price (price of diesel for the week of (08-
29-16) as reported by the benchmark stated above, the successful bidder will apply a 0.5% surcharge on
transportation charges for that month. NOTE: Transportation charges are charges for delivering record material to
city offices and transporting City record material from city offices for storage, destruction or other disposition. The
determination of what is an appropriate transportation charge will be determined by City Records Management,
(YES) (NO)

¢.  As the price fluctuates from month to month, the surcharge will vary up or down. For example: if the baseline price
of diesel was $3.50/gal and the price of diesel for the first month of the contract was $3.75/gal., then the bid price
for the service would be increased by 1% (greater than $3.50 but less than $3.80 which allows for 0.5% X 2 = 1%
surcharge). If a transportation charge was $7.00 the surcharge would be $0.07. If the price of diesel fuel is at $3.55
on the last Monday of the second month, the monthly bid price would be the bid transportation charge of $7.00 due
to the fact the price of diesel fuel did not exceed the baseline price for diesel by 10 cents. (YES) (NO)

d.  For months that the diesel fuel price falls below the baseline price of diesel (in this example $3.50/gal) no
surcharges will be made and the bid price for service will prevail for that month. (YES) (NO)

e. Note: Should the bidders vehicles burn gasoline instead of diesel, the same procedure will apply. Substitute the
nationat average price for gasoline, as the baseline price and state gasoline instead of diesel on the bid form. If
bidder has vehicles that burn both gasoline and diesel, state one or the other - do not list both. (YES) (NO)



20. Record Storage Facility requirements.
a. Facility shelving:

i. All shelves and storage surfaces must be clean, free of rust, water, or oil. (YES) (NO)

ii. All shelving material must be constructed of at least 14 gauge steel with braces and supports to
prevent leaning or buckling, (YES) (NO)

iii.  All shelves must be able to support a minimum of 500 Ibs. (YES) (NO)
b. Facility construction and maintenance:

i.  Structures and facilities will be subject to inspection by the City Records Manager or his representatives
during business hours. (YES) (NO)

ii. Shell of 13.5 inches brick and mortar or other suitable fire resistant material - no sheet metal buildings.
(YES) (NO)

iii. The roof is to be maintained and in good condition with no leaks. Sky lights are undesirable. (YES) (NO)
iv.  Windows must be secured against access and weather. Windowless structures are preferred. (YES) (NO)

v. Floors should be smooth, level, clean and dry. Floors should be capable of tolerating a minimum live floor
load of 300 1bs. per square inch. (YES) (NO)

vi. Facilities must be maintained free of insects, pests, and vermin with proof of contro! from a professional
exterminator. (YES) (NO)
c. Facility Location;

i, Facilities must be located in the City of Birmingham or Jefferson County or within one hour normal drive
time from Birmingham City Hall, 710 North 20% Street, Birmingham, AL 35203 based on drive time
calculation by MapQuest online website, (YES) (NO)

ii. No storage facility may be located near a potentially hazardous facility, site or operation. (YES) (NOQ)
d. Facility Security and disaster planning;

i. There must be controlled access to all buildings and facilities. (YES) (NO)

ii. There must be secure loading and unloading areas. Record material awaiting delivery, transfer, or
destruction must not be in unsecured vehicles or areas. (YES) (NO)

iii. Facilities must have a 24 hour monitored security system. The security system must be tested regularly and
a log of all unscheduled alarm conditions maintained. (YES) (NO)

iv. Facihities must have a smoke and fire detection system in all storage areas. Detection systems should be
tested regularly. There should be a written log of these tests as well as a record of all alarm conditions,
(YES) (NO)

v. There must be a fire suppression system in all facilities that meets or exceeds City of Birmingham Fire

Codes. (YES) (NO)
vi. Al facilities and vehicles must have an enforced no smoking policy. (YES) (NO)
vil, The winning bidder must have a regularly reviewed and tested disaster plan in the event of natural or
manmade disasters, (YES) (NO)
viii.  All facilities must have fire extinguishers in accordance with applicable City of Birmingham fire codes.
(YES) (NO)

22. Authorization to provide goods and/or services: Contractor shall not provide any goods or services billable to the City of
Birmingham without first obtaining approval/authorization to do so (Ex: contractor shall not rebox records and charge for the
service and the material without first having the City approve the action) and having a valid purchase order with an adequate
balance to cover the charge, (YES) (NO)



RECORDS STORAGE AND SERVICE BID SPECIFICATIONS
PARTS ONE, TWO, AND THREE

Please indicate the capability to meet each requirement by circling YES or NO beside each specification requirement. By
marking or selecting a “YES” for items below the bidder indicates agreement and or conformity with that item. Those items
marked as “NO” must be explained in detail in the “Exceptions to Specifications” section of the bid form. This form must be
submitted with your bid.

I. Part One — General Storage of Hard Copy Records
a.  The successful bidder must have facilities to store 70,000 cubic feet of hard copy record material and the additional
record material that will be transferred during the term of the contract (see estimate information and General Bid
Requirements). (YES) (NO)

2, Part Two - Conditioned Storage. This material will include but not be limited to:

Computer Tapes. (YES) (NO)

Computer Tape cartridges. (YES) (NO)

Computer Disk Packs. (YES) (NO)

Computer Diskette Magazines. (YES) (NO)

Optical record media (CD, DVD). (YES) (NO)

Standard Video Cassettes. (YES) (NO)

Microfilm Rolis. (YES) (NO)

Microfiche. (YES) (NO)

Audio tape reels and Audio Cassettes. (YES) (NO)

The successful bidder must have facilities to store a minimum of 2,000 cubic feet of record material in conditioned

storage and the additional record material that wiil be transferred during the term of the contract (see estimate

information), (YES) {(NO)

k. The successful bidder’s facility must be capable of providing pickup and delivery for Computer tape/tape cassette
rotation - daily rotation for approximately 125 tapes per rotation. (YES) (NO)

TIETR e a0 o

3. Part Three — Secure Records Destruction
a. Off site/onsite destruction. The winning bidder may destroy record material at or near the city offices or at the
bidder’s facility under the following conditions:

i. Any subcontract for the destruction of records material must be inspected and approved by the City
Records Manager or his/her representative. Any change in the subcontractor must be communicated to the
Records Manager in writing at least 30 days before work commences. (YES) (NO)

il. If the winning bidder chooses to transport the material for destruction, the material must be transported in
vehicles that have been approved for records transport. Destruction site must be located within Jefferson
County, AL. (YES) (NO)

b.  Destruction is defined to include the following:

i.  Onsite destruction at or near City offices includes moving the items (boxes, bags, cases, cubes, containers,
etc.) from City office to the mobile shredder, shredding the material, proper disposal of any/all debris and
any/all related activities required to perform this task. (YES) (NO)

i, Offsite destruction will include moving the items from City office or vendor’s storage site, transport of the
items to destruction site, shredding the material, disposal of any/all debris and any/all related activities
required to perform this task. (YES) (NO)

¢. To insure the destruction of material and protect against the reconstruction of information - all material must be
shredded cross cut. The minimum remaining material must be no more than five eights inch by three and one half
inch in size with an irregular cross-cut pattern. (YES) (NO)

. The destruction must be witnessed by the City Records Management staff or their representative. (YES) (NO)

e. The successful bidder must also be capable of destroying microforms, Computer CD’s as well as paper records.
(YES) (NO)

. The successful bidder will provide a certificate of destruction for each designated quantity of record material. The
destruction certificate must record:

i, The date and time of the destruction. (YES) (NO)

ii. The quantity in lbs. and cubic feet of material destroyed. (YES) (NO)

iii. The equipment operator’s signature. (YES) (NO)
NOTE: Any cost to remove/inactivate (from storage) the items from the contractors computer system was charged as part of the
permanent withdrawal/removal task and is not to be charged again as part of the destruction cost.

NOTE: For services that use the terms “Regular” and “Rush” in their description, Regular is defined to mean within 24 hours, Rush is

defined to mean within 2 hours, and Emergency is defined to mean 1 hour.
10



RECORDS STORAGE AND SERVICE BID SPECIFICATIONS EXCEPTIONS TO BID SPECIFICATIONS
(PLEASE LIST ALL EXCEPTIONS IN DETAIL)



W. E. Caffee

BID FORM

Assistant Purchasing Agent
Birmingham, Alabama

Submitted below is my firm bid for records storage service for a period of one (1) year with option to renew for a second and third year
and month to month extensions thereafter, in accordance with your invitation to bid and specifications dated August 19, 2016, Prices

quoted are delivered as specified and I am bidding in accordance with specifications except listed below.

Year_ One General Se_rvi(_:_es _
“Approx, REE

. Description.

Labor — Computer Service/Programming — charges for any

0 programming required to produce reposts, data or documentation not e
already available in the existing data management system as described
in the bid document.

0 Labor - Per Regular Man Hour — This charge is for any labor needed to thr
prepare records for relocation or transfer

0

Indexing files/tapes/items in box.

Letter/legal box, standard 1.2 cu. ft., 16.257 x 12.5” x 10.75"

/box
10 4 in I All purpose box 13”7 x 15.5” x 3.25” /box
25 Engineering drawing bag 48" x 10> x 57 /bag
e o™ ol SRt ot 12
3 ?gﬁi?ldxoggfzin‘i is(f;;‘efgg:/gz’:sgzgf container, 64 gallon, approximately Jeontainer/mth x 12
25 Secure document shredding storage container, 35 gallon cart, Jcontainer/mth x 12

approximately 46” tall x 26%” wide x 34" deep.

d e

Déstruction with pickup {city offices) letter/legal b.(.)x,. 1.2 cu. i, 16.25"

40 x 12.5” x 10.75”, or larger fbox
0 Destruction with pickup (city offices} 4 in 1 box, 13" x 155" x 5.25%, box
or larger
Destruction with pickup (city offices) Engineering drawing bag 487 x
0 107 x 57 fbag
70 Destruction — box in storage (contractor’s location) letter/legal box, 1.2 Ibox
cu, ft., 16.25” x 12,57 x 10.75”, or larger
Destruction - box in storage {contractor’s location) 4 in 1 box, 13” x
0 3 3 /box
15.5” x 5.257, or smaller
0 Destruction — bag in storage (contractor’s location) Engineering ba
drawing bag 48" x 10" x 57, &
Destruction (shredding) paper copies only with pickup (city offices)
234 executive console secure shredding container, 35" tall x 167 wide x 177 /container
deep,
12 Destruction (shredding) paper copies only with pickup (city offices) 64 Jeontaine
gallon cart container, 40” tall x 23'4” wide x 294" deep, e
166 Destruction (shredding) paper copies only with pickup (city offices) 95 Jeontainer
_gallon cart container, 46” tall x 261 wide x 34” deep.
i ; condltmne y
112 Pickup - Regular - First box/bag
2,620 Pickup — Regular — Additional box/bag /bx-bg
1,700 New Input — box/bag /bx-bg

12



“Approx. - | uniteriee [ Extended Total
360 Retrieval — Regular — box/bag /bx-bg
160 Retrieval — Rush — box/bag /bx-bg

4 Retrieval — Emergency — box/bag /bx-bg

290 Delivery -- Reguiar — First box/bag /bx-bg
470 Defivery — Regular — Additional box/bag /bx-bg

35 Delivery — Rush — First box/bag /bx-bg

32 Delivery — Rush — Additional box/bag /bx-bg

3 Delivery — Emergency - First box/bag /bx-bg
Delivery — Emergency - Additional box/bag fbx-bg

Data Entry — Delete Item /itemn

840 Refile box/bag /bx-bg
*1,061,467 | Cubic feet hard copy storage /ew, ft,

NOTE: For the purpose of bidding unconditioned storage & services, a box is defined as either of the box sizes defined in this
document or any container (cardboard, vinyl, rubber, etc.) larger or smaller than the box sizes defined. Bag is the Engineering

drawing bag. _

3 Vault pickup-regular-first box/case fox-cs

25 Vault pickup-regular-additional box/case /bx-cs
33 Vault new input-box/case fbx-cs
12 Vault new input-tape/disk /tape-disk
3 Vault retrieval-regular-box/case fbx-cs
0 Vault retrieval-regular-tape/disk /tape-disk
0 Vault retrieval-rush-box/case /bx-cs
0 Vault retrieval-emergency-box/case fbx-cs
3 Vault delivery-regular-first box/case /bx~¢s
0 Vault delivery-regular-additional box/case fbx-cs
0 Vault delivery-rush-first box/case /bx-cs
0 Vault delivery-rush-additional box/case /bx-cs
0 Vault delivery-emergency-first box/case /bx-cs
0 Vault delivery-emergency-additional box/case /bx-cs
0 Data Enfry — Delete Item /item
0 Vault refile-tape/disk /tape-disk
113 Vault refile-box/case /bx-cs
*%28,800 | Vault Storage-cu. fL. /eu. fi.

NOTE: For the purpose of bidding conditioned storage & services, a box is defined as either of the box sizes defined in this
document or any container (cardboard, vinyl, rubber, ete.) of comparable size or smaller. A case is defined as a box/container

(car(_ll_board, vin_y_l, r_ubber,_g_tc._) large;_r th_an a 172 cu. ct. box. - - _ _
e - Permanent Withdrawal From Conditioned/Unconditioned Storage

2 During Contract Year /ttem

71,500 End of Contract /item

NOTE: For Permanent Withdrawal “Item” is defined as any box, case, container, or bag in storage.

Year One Total: | §

*88,455 cu {t/month x 12 months = 1,061,467 cu ft/yr billing
**2,400 cu ft/month x 12 months = 28,800 cu ft/yr billing




Year Two General Services

T B -Desecriptio Unit Price o

Labor — Computer Service/Programming — charges for any

0 programming required to produce reports, data or documentation not e
already available in the existing data management system as described
in the bid document.

0 Labor — Per Regular Man Hour — This charge is for any labor needed hr
to prepare records for relocation or transfer

0 Indexing files/tapes/items in box.

3,300 Letter/legal box, standard 1.2 cu. fi., 16.25” x 12.5” x 10.75” /box
10 4in 1 A}l purpose box 13" x 15.5” x 5.25” /box
25 Engineering drawing bag 48” x 10” x 57 /bag
4 Segure docu{flegt shredcﬁng storage, executive console container size; Jeontainer/mth x 12

357 tall x 19" wide x 17" deep approximate,

Secure document shredding storage container, 64 gallon, .
3 approximately 40" tall x 234" wide x 2914 deep. feontainer/mth x 12
25 Secure document shredding storage container, 95 gallon cart, Jcontainer/mth x 12

approximately 46” tall x 26'4” wide x 34" deep.

Desﬁ‘uction with pickup (city offices) letter/legal box, 1.2 cu. ft., ‘

40 16.25” x 12.5” x 10.75”, or larger /box

0 Destruction with pickup {city offices} 4 in 1 box, 13” x 15.5” x 5.257, box
or larger

0 Destruction with pickup (city offices) Engineering drawing bag 48" x
EO” x 5” /bag

70 Destruction — box in storage {contractor’s location) letter/legal box, b
12 cu, fi., 16.25” x 12.5” x 10.75”, or larger ox
Destruction — box in storage (contractor’s location} 4 in 1 box, 13”7 x

0 ¥ ¥ /box
15.57 x 5.257, or smaller

0 Destruction — bag in storage {contractor’s location) Engineering /ba
drawing bag 48” x 10” x 57, £
Destruction (shredding) paper copies only with pickup {(city offices)

234 executive console secure shredding container, 357 tall x 16” wide x /container
17 deep.

12 Destruction (shredding) paper copies only with pickup (city offices) Jcontainer
64 gallon cart container, 40” tall x 23% wide x 29%” deep. contai
Destruction (shredding) paper copies only with pickup (city offices) .

166 95 gallon cart container, 46” tall x 262" ide x 34” deep. _ fcontainer
112 Pickup — Regular - First box/bag
2,620 Pickup — Regular — Additional box/bag
1,700 New Input — box/bag
860 Retrieval — Regular — box/bag
160 Retrieval — Rush - box/bag
4 Retrieval — Emergency ~ box/bag
290 Delivery - Regular - First box/bag
470 Delivery — Regular — Additional box/bag

35 Delivery — Rush ~ First box/bag

32 Delivery ~ Rush — Additional box/bag

4 Delivery — Emergency — First box/bag




Apgtr;x o T Descrlptwn n:t Prlce _
2 Delwery Emergency Addltlonai box/bag fbx-bg
0 Data Entry — Delete Item fitem
840 Refile box/bag /bx-bg
*1,061,467 | Cubic feet hard copy storage feu, 1t

NOTE: For the purpose of bidding unconditioned storage & services, a box is defined as either of the box sizes defined in this

document or any container (cardboard, vinyl, rubber, etc.) larger or smaller. Bag is the Engineering drawing bag.

3 Vault pickup-regular-first box/case fbx-cs
25 Vault pickup-regular-additional box/case /bx-cs
33 Vault new input-box/case /bx-cs
12 Vault new input-tape/disk tape-disk
3 Vault retrieval-regular-box/case /bx-cs
0 Vault retrieval-regular-tape/disk /tape-disk
0 Vault retrieval-rush-box/case /bx-cs
0 Vault retrieval-emergency-box/case fbx-cs
3 Vault delivery-regular-first box/case /bx-cs
0 Vault delivery-regular-additional box/case fbox-cs
0 Vault delivery-rush-first box/case /bx-cs
0 Vault delivery-rush-additional box/case /bx-cs
0 Vault delivery-emergency-first box/case /bx-cs
0 Vault delivery-emergency-additional box/case /bx-cs
0 Data Entry — Delete {tem fitem
0 Vault Refile-tape/disk /tape-disk
113 Vault refile-box/case /bx-cs
**28,800 | Vault Storage-cu. {1, feu. ft.

NOTE: For the purpose of bidding conditioned storage & services, a box is defined as either of the box sizes defined in this
document or any container {cardboard, vinyl, rubber, etc.) of comparable size or smaller. A case is defined as a box/container

(cafdboard vmyl rubber etc.) larger than a box.
et © .. Permanent Wlthdra"_:__al 3

Conditioned/Unconditioned Storage

2 Durmg Contract Year

/item

0 End of Contract

/itemn

NOTE: For Permanent Withdrawal “Item” is defined as ay box, case container, bag in storage.

Year Two Total:

*88,455 cu ft/month x 12 months = 1,061,467 cu ft/yr billing
**2,400 cu ft/month x 12 months = 28,800 cu ft/yr billing




Year Three General Services

Oty i i iy Description Gl wUnit Brice L Total o
Labor — Computer Service/Programming — charges for any
0 programming required to produce reports, data or documentation not hr
already available in the existing data management system as
described in the bid document,
0 Labor — Per Regular Man Hour ~ This charge is for any labor needed hr
to prepare records for relocation or fransfer
0 Indexing files/tapes/items in box. ‘hr
| : -l\_{l'é‘zit_éfi'ials_ o
3,300 Letter/legal box, standard 1.2 cu. ft., 16.25” x 12.57 x 10.75” /box
10 4in 1 All purpose box 137 x 15.5" x 5.257 /box
25 Engineering drawing bag 48” x 10” x 57 /bag
42 S_ecure d:)cument azfxrgddmg st,?rage, executive console container Jcontainer/mth x 12
size: 35" tall x 19” wide x 17" deep approximate.
Secure document shredding siorage container, 64 gallon, .
3 approximately 40” tall x 23%4” wide x 2914” deep. feontainer/mth x 12
55 Secure document shredding storage container, 95 gallon cart, Jeontainer/mth x 12

approximately 46” tall x 26%4” wide x 34” deep

Destru tlon

Destruction with pickup (city offices) Iétter/iegal box, 1..2.ci1ﬂ. ﬂ,

40 16.25" x 12.5” x 10.75, or larger
Destruction with pickup (city offices} 4 in 1 box, 137 x 15.5" x
0 » /box
5.257, or larger
Destruction with pickup (city offices) Engineering drawing bag 48" x
0 IO” X 5” /bag
70 Destruction — box in storage (contractor’s location) letter/legal box, box
12cu ft., 16.25” x 12.5” x 10.75”, or larger
Destruction — box in storage {contractor's location) 4 in | box, 137 x
0 ” » /box
15.5” x 5.25”, or smaller
0 Destruction — bag in storage (contractor’s location) Engineering ba
drawing bag 487 x 10" x 5", £
Destruction (shredding) paper copies only with pickup (city offices)
234 executive console secure shredding container, 35” tall x 16” wide x /container
17" deep.
12 Destruction (shredding) paper copies only with pickup {city offices) Jcontainer
64 gallon cart container, 40" tall x 234" wide x 29'4" deep.
166 Destruction (shredding) paper copies only with pickup {city offices)

/container

95 gallon cart container, 46” tail x 264" wide x 34” deep.

condi Stora

112

Pickup - Regular — First box/bag /bx-bg

2,620 Pickup - Regular - Additional box/bag /bx-bg
1,700 New Input — box/bag /bx-bg
860 Retrieval - Regular — box/bag /bx-bg
160 Retrieval — Rush — box/bag /bx-bp
4 Retrieval -- Emergency ~ box/bag fox-bg
290 Delivery — Regular — First box/bag /bx-bg
470 Delivery — Regular — Additional box/bag Tbx-bg
35 Delivery — Rush — First box/bag /bx-bg
32 Delivery — Rush — Additional box/bag /bx-bg
4 Delivery -- Emergency — First box/bag /bx-bg




5Umt Prlce

2 Delivery — Emergency — Additional box/bag

/bx-bg

0 Data Enfry — Delete Item fitem

840 Refile box/bag /bx-bg
*1,061,467 | Cubic feet hard copy storage feu. ft.

NOTE: For the purpose of bidding unconditioned storage & services, a box is defined as either of the box sizes defined in this

- Conditloned.Storage & Serv&ces 5.._:13_;

document or any container (cardboard vinyl, rubber, etc.) larger or smaller. Bag is the Engmeermg drawing bag

Vault pickup-regular-first box/case

/bx-cs

25 Vault pickup-regular-additional box/case /bx-cs
33 Vault new input-box/case /bx-cs
12 Vault new input-tape/disk ftape-disk
3 Vault retrieval-regular-box/case /bx-cs
0 Vault retrieval-regular-tape/disk ftape-disk
0 Vault retrieval-rush-box/case /bx-cs
0 Vault retrieval-emergency-box/case /bx-cs
3 Vault delivery-regular-first box/case /bx-cs
0 Vault delivery-regular-additional box/case /bx-cs
0 Vault delivery-rush-first box/case /bx-cs
0 Vault delivery-rush-additional box/case /bx-cs
0 Vault delivery-emergency-first box/case fbx-cs
0 Vauit delivery-emergency-additional box/case /bx-cs
0 Data Entry - Delete Item fitem
0 Vault Refile-tape/disk Mtape-disk
113 Vault refile-box/case /bx-cs
**28,800 | Vault Storage-cu. ft. /ou. 1t

NOTE: For the purpose of bidding conditioned storage & services, a box is defined as either of the box sizes defined in this
document or any container (cardboard, vinyl, rubber, etc.) of comparable size or smaller. A case is defined as a box/container

(cardbOard vmyl rubber etc ) Iarger than a bo

2 Durm g Contract Year

ftem

0 End of Contract

/item

NOTE: For Permanent Withdrawal “Item” is defined as ay box, case container, bag in storage.

Year Three Total:

*88,455 cu ft/month x 12 months = 1,061,467 cu ft/yr billing
**2,400 cu ft/month x 12 months = 28,800 cu ft/yr billing

Price Summary

Year One Total

Year Two Total

Year Three Total

& | o3| b9

Grand Total

Baseline price for diesel fuel for week of 08-29-16; §

/gallon.




1 hereby certify that we do not discriminate in employment of our personnel against any persons on account of race, creed, color, sex,
or national origins, and acknowiedge and agree that the City encourages minority and women-owned business participation to the
maximum extent possible. This policy includes Historically Underutilized Business Enterprises such as architectural firms,
engineering firms, investment banking firms, other professional service providers, and construction contractors as part of the City’s

business, economic and community revitalization programs,

EXCEPTIONS TO SPECIFICATION: (use extra pages if necessary)

Bidder acknowledges receipt of

(addenda numbers)

Date of Bid

Company

This page must be returned with bid.

Name (Print legibly or Type)

Title

Street Address

Signature

City State Zip

Post Office Box (Zip if different from street address)

Tax ID Number

E-Mail Address

City State Zip

Terms of Payment

Delivery Date

Telephone Number

Fax Number

Website

IF AVAILABLE PLEASE SUBMIT COPY OF CURRENT CITY OF BIRMINGHAM BUSINESS LICENSE WITH THIS

BID.

INDICATE THE FOLLOWING ADDRESSES IF DIFFERENT FROM ABOVE;

1. BID AWARD NOTICE ADDRESS
2. PURCHASE ORDER ADDRESS

3. REMITTANCE ADDRESS (and NAME if different than above)



